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Introduction to the Bridgelnspect™ Collector

The Bridgelnspect™ Collector 5.0 is an easy to use software package designed to assist bridge inspectors with
completing and submitting reports for approval. Inspectors are able to generate a complete, standard report that is
concise and readily available on command. With countless options available through the software (e.g., multiple
picture uploads), the inspection reports will be more accurate, thorough, reliable, and readily available. This software
allows inspectors to start and even complete inspection reports while in the field using a laptop/tablet computer.
Inspectors can also use the application at their desks to review, revise, or submit reports for review. Overall, the
inspection process is easier, more efficient, and very effective for all personnel responsible for inspecting and
managing bridges.

Requirements for the Bridgelnspect™ Collector

» A screen resolution of at least 1024 x 768 (1280 x 960 preferred)

» A computer system with at least a 1 Gigahertz (GHz) processor with 1 gigabyte (GB) of random-access
memory (RAM) for optimal performance

» Internet Explorer 6.0 or higher
» Adobe Acrobat Reader 6.0 or higher

» For the Laptop version, 10 GB of free disk space are required. This is required for the application and basic
data associated with the bridges. Since the system will be storing all of the pictures and attachments related
to the bridges, additional space may be required depending on the number of inspections and amount of
pictures.

Versions (Laptop/Online)

The Bridgelnspect™ Collector has 2 separate versions: laptop and online. The laptop version is designed for
inspectors to begin the inspection report process while in the field. There is no need for an Internet connection and it
has the same exact layout as the online version. The data retrieved on the laptop can be synchronized to the server,
which will transfer all the data to the online version and retrieve any relevant data changes. The online version is a
Web-based program that inspectors will use in the office for completing, reviewing, and submitting reports.
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How to Log In to the Bridgelnspect™ Collector Web Site

1. Tolog in to the Bridgelnspect™ Collector site, open your Internet browser and type http://inbridges.com/ or
https://myweb.in.gov/INDOT/bridges/ into the address bar. This information should have been provided to
you in an e-mail or given to you directly by an administrator.

» Below is what the login page should look like.

Indiana Department of Transportation
Bridge and Structure Inspection System

Welcome! To access the Bridgelnspect system you must login below.

Username: |

Password:

Unauthorized access is strictly prohibited. All actions are monitored and recorded.

2. Once the login page is uploaded, you can create an icon on your desktop (a shortcut to the Bridgelnspect™
Collector Web site) so it will take you directly to the login page with one click. To create a shortcut icon,
follow these steps.

» From the login page, right click on the page.
» From the options listed, select “Create Shortcut” and click the OK button.

3. To enter the Bridgelnspect™ Collector site, type your username and password into the appropriate fields
and click the Login button. Note: Your user name and password should have also been provided to
you by an administrator. However, once you log into the system, you are able to change your
password. This will be covered later in the user manual. Once you log in, the Bridgelnspect™ Collector
Main Page will appear.

» If for some reason there is an error with your user name or password, a message will appear in red
at the top-left-hand corner that says, “User name/password failed!” If this happens, try again to
assess if it was a typing error. If this is not the case, contact your administrator to see if you have
the correct login credentials.

» Note: If a user forgets his or her login information, he or she must contact a system
administrator to have the password reset.

inspect ech Page s



INDOT BIAS 5.0 Collector Manual

How to Log In to the Bridgelnspect™ Collector Laptop Version

1. The BridgelnspectTM Collector will be installed on your laptop/tablet computer and does not require an
Internet connection to run. It is designed to be utilized in the field. To open and log in to the
BridgelnspectTM Collector, find the icon on your laptop and double-click it. This will lead you to the login
page where you will need your user name and password.

2. Next, type in your login credentials and click the Login button.

> Below are what the icon and login screen should look like.

BridgeInspect
Collector

Login to Bridgelnspect Collector ...

LIsername: |

Passwaord: |

Login Exit
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How to Change Your Password

1. From the Bridgelnspect™ Collector Main Page, place your mouse over the Main tab at the top left-hand
corner of the page. A drop-down menu will appear. Choose the “Change Password” option.

> Below is what the page should look like.

Messages: 3 new [view )

Indiana Department of Transportation . e
Bridge and Structure Inspection System QU setect = 0 2

View asset group

Views Reports Help ‘ INDOT Central Office : Administrator, InspectTech { Logout)

Change Password

User Name: inspecttech
Old Password:
New Password:
Confirm New Password:

Change Password

2. The page will upload, displaying your user name. Type your old password into the appropriate field, and
then type the new password that you want and confirm it. Click the Change Password button. The next time
you log in, use the new password to enter the Bridgelnspect™ Collector Web site.

> Important Note: Once a user has changed his or her password in Bridgelnspect™ Collector,
the password will automatically change in Bridgelnspect™ Manager, as well. Also, the
password will be updated on the laptop after it has been synchronized.

How to Logout Securely
1. The software does not have an auto-logout feature, which means you must manually log out of the system

every time. This is a security precaution and should be preformed when not actively using the software. The
option is found under the Main tab and is called “Logout.”

. i Messages: 3 new [view
Indiana Department of Transportation

. . i - | Type et name here
Bridge and Structure Inspection System Quick Select: E= == T

WView asset group

am | P —— ."‘%‘.S Reports Help | INDOT Central Office : Administrator, InspectTech (Logzout)
lain Manager Page

Jain Page a %ptnp I Awaiting Approval I Recently Appraved |

Change Password / ]
Logout nber = - : :
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How to Navigate Back to the Main Page

1. There are 3 ways to return to the Main Page at any given point in using the software. The simplest way is by
clicking on the Indiana Department of Transportation (INDOT) logo in the top left-hand corner of the page.
This will automatically take you back to the main page.

2. Another way to return to the Main Page is by using the tabs across the menu bar. Go to the Main tab and
click the “Main Page” option in the drop-down menu.

. . Messages: 2 ne
Indiana Department of Transportation

Bridge and Structure Inspection Syste

m Quick Select: | [Vpe asset na

View asset group

lain | Administration Views Reports Help | INDOT Central Office : Administrator, InspectTech (Losout)

Iain Manager Page /
Main Page

a Laptop Awaiting Approval I Recently Approved |

Change Password

Logout

3. When the other 2 options are not available as a result of a report being open, you must click on the Main
Menu tab at the top right-hand corner of the page in order to be directed back to the Main Page. Below is a
screenshot showing where this Main Page link is located when an inspection report is opened. This will be
on every form in the report.

1350707030 Primary FormsYAux. Forms r SlgA r FC/UVISpec. r P.o.A. r Scour r Load RatingYRpt. Infow Seymourl Main Menu |
Ins;edcrs-‘tateYRgt Sec‘ticnsYPic‘tures r Forms r Notes r DeficiencyYNElEalchErrnr Ehecq
Q e
Inspection Report Information
Routine: /|  Item 90 Date: |12/21/2009 i
_ — Bridgelnspect
Inspection Date: (12/21/2009 i
Collector

Inspection Types:

Fracture Critical: | | Ttem 93A Date:

Underwater: ["I1tem 92B Date:

Special: [ ttem 93C Date:

Scour:

Damage:

Other:

Create Date: Created By:

Information: ["lunder Construction [ |Initial Inspection || Flag for Central Office Review

Inspector Assignment:

Owner: Martin. Jerry

Show Inspectors for: Available Inspectors: Inspected By: i H I] ct Il
‘ : insnect’ec
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How to Use the Quick Select Field

1. The Quick Select field is located at the top right-hand corner of the main screen. The Quick Select field is
designed for you to find the asset you are looking for without having to filter or drill down. This can save time
when trying to find an asset. The Quick Select field uses alphanumeric text to bring back up to 20 assets
that match what has been entered. Note: You do not have to know the entire asset name, but only part
of it. Type in what you know about the asset and find the asset from there.

2. Begin typing the portion of the asset name you know into the Quick Select field. For example, the asset's
name you are searching for contains “092.” Type that into the field and the first 20 assets which contain 092
in their names will appear. Then, use the returned results from the drop-down menu to find the asset for

which you were searching.

» Below is what the Quick Select field should look like when you are searching for a particular bridge.

Views Reports Help |

Messages: 3 new [ view |

Indiana Department of Transportatiom
Bridge and Structure Inspeq..: = S =

Quick Select: 092
(231345-67-00926 {15980} (Crawfordsvills)
25437900524 B { 162000 { Crawfordsville)

I n s Il e ct e c (35)28-18-00928 & (7780) (Greenfield)

— 0016206002 (220) (Croenfield)

0243507590 EBL (6052) (Fort Wayne)

| In Progress I In Progress on a Laptop | Awaiting Approval I Recently Approved |

Inspection id I [6A) Features Intersected
S -
Date B e Number ALL under):

12/27/2008  |Test Bridge 1 I’:ZFE:‘:'E.IE’::T

12/22/2009  |Test Bridge 4 CEC, ACEC / INDOT

12/22/2009  |135-07-068327 Martin, Jerry BRANCH OF SALT CREEK
12/22/2009  |Test Bridge 1 CEC, ACEC / INDOT

12/22/2009  |D07-39-04918 Martin, Jerry BIG CREEK

12/21/2009 ‘:[532—‘650-'[;‘:5‘2—_'39 ?:;:EE'EFZ?“ FISHBACK CREEK
12/21/2009 Martin, Jerry MIDDLE FORK SALT CREEK
12/18/2009 Everman, Chris 1-74

12/17/2009 Smith, Kirk SR 37

0133-52-03945 B (10920) (Fort Wayme)
056-39-00052 (20350) (Seyraour)
058-47-06260 B (20920 (Vincennes)
3506504002 & (31200} (Seyranu)

T 425 167 NOMED TRITIT G EOnan fn D 1Ty
DRNEE DT

I

In
progress

In
progress

In

SR 135 7.11 5 SR 46
progress
In
progress
SR 7 3.66 N SR 250 iy
progress
In
1-865 WEBL 1.22 E 1-65
progress
" : In
SR 135 5.85 5 SR 46 .
progress
SR 1 0.3 5 SR 46 10
progress
= In
1-465 NEL 3.65 1 US 24

progress

R’’’ a
% 3| 0% % % % B[ % %

L]

3. You can navigate through the drop-down menu by placing your mouse in the box and scrolling, or using the
arrows on your keyboard. You can add more information into the Quick Select field and it will narrow your
choices even further. Notice the asset you are currently using is highlighted in yellow.

4. When you find the asset you are searching for, click on it, or press the Enter key on your keyboard to open

the bridge information page.

inspect’ech
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How to Check Your Messages

1. Located at the very top of the page on the right-hand side, you will find a Messages section. It will tell you
how many messages are new and will have the word “view” in parentheses as a hyperlink.

2. Inorder to view your messages, simply click on the View hyperlink. This will direct you to a page that has
new read and unread messages.

» Below is an example of what the Messages section on the main screen looks like.

Messages: 0 new (view |

How to Navigate to the Bridgelnspect™ Manager

1. There is a link that directly connects the Bridgelnspect™ Manager site from the Collector Page. Place your
mouse over the Main tab.

2. From the options available in the drop-down menu, choose “Main Manager Page.” This will take you directly
to the Manager Login page.

Messages: 3 new [ view |

Indiana Department of Transportation . —
Quick Select:

Bridge and Structure Inspection System
inspectiech

Wain | o Views Reports Help | INDOT Central Office : Administrator, InspectTech (Locout
Main Manager Page

View asset group

3 Laptop I Awaiting Approval I Recently Approved |

6A) Features Intersected 7) Facility Carried Lt
[ ALL under): {On) i

IMain Page

Change Password

Logout

F: e Administrator, In = ! |
e 5 : =
/27) <t Bridgs 1 b s
12/27/2008 | Test Bridge el e |- 4
12/22/2008  |Test Bridge 4 CEC., ACEC / INDOT 1o o
= - 2 progress
12/22/2009 135-07-06327 Martin, Jerry BRANCH OF SALT CREEK SR 135 7.11 S SR 46 |I:rr|cgra=' E’ %
E In =
22/ Test Bridge 1 5 /
12/22/2009 Test Bridge CEC, ACEC / INDOT progress 3’ %
12/22/2009 Martin, Jerry BIG CREEK SR 7 3.66 N SR 250 ;‘csra:: &= |
12/21/2008 Gl FISHEACK CREEK I-865 WEL 1.33 EI-65 In gl
e InspectTech : progress
12/21/2008 Martin, Jerry MIDDLE FORK SALT CREEK SR 135 5.85 5 SR 46 'I;r‘cgra: |
F In =
Finr 2 :
12/18/2009 Everman, Chris I-74 SR 1 0.3 S SR 46 progress ﬁ’ %
sanoes (469)27-02-07213 : : o B ; s K In =
12/17/2009 MEL Smith, Kirk SR 37 I-4659 NBL 3.65 N US 24 progress J % Al
4 mn »

- P 1
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View Asset Group

1. Directly below the Quick Select field is the View Asset Group hyperlink. When you click on this hyperlink, a
drop-down menu will appear which displays all the districts and counties in the state of Indiana. Scroll
through the list and double-click on the asset group that you want. This will take you to a new page which
will list all the assets within that district/county, as well as the information on each of those assets.

> Below is an example of what the View Asset Group hyperlink should look like when you are
beginning your search.

Messages: 3 nsw (

Indiana Department of Transportation
pe asset name here

Bridge and Structure Inspection System St B
18 ASSET group

L
State of Indiana

- I = et
Inspect.ec sorder Briges

Craw fordsvile L
Administration Views Reports Help | Fort Wayne 1 h {Lozou
{ Logo
Greenfild
‘ In Progress I In Progress on a Laptop I Awaiting Approval | Recently Approved | La Porte B
Seymour -
Inspection 5 {6A) Features Intersected 7) Facility Carried ‘
Bridge Number 0 ) (On) Status =
- m On): felas b
o : Administrator, In |
127 £ 1 |
/274 = ge 1 7 2 | —
12/27/2008  |Test Bridge it s = |
12/22/2009  |Test Bridge 4 |cec, acec / mpoT 1n = |3
: : | = | & . progress
12/22/2009 Martin, Jerry BRANCH OF SALT CREEK SR 135 7.11 S SR 46 ;fogre__ = |3
: In =
| 12/23/ = ge 1 /
12/22/2009 Test Bridge 1 CEC, ACEC / INDOT Srrras |3
12/22/2009 007-25-04318 Martin, Jarry EIG CREEK SR T 2.66 I SR 250 ;I:I:cgre: = |9
(1365)1465-135- [administrator In =
| 127217 L 3 = = -
12/21/2008 |20 Bwel Preaacirah FISHBACK CREEK I-865 WEL 1.33 E I-65 e = glE
12/21/2003 Martin, Jerry MIDDLE FORK SALT CREEK SR 135 9.85 S SR 46 ;':csre:: = |3
12/18/2003 001-15-04683 A Everman, Chris 1-74 SR 1 0.3 S SR 46 tn = |3
progress
e | (489127-02-07215 : =
12/17/2008 | EERIETRRNIES smith, Kirk SR 37 1-459 NBL 3.65 N US 24 n = |
L orogress |
4 | 1 | »

= P 11
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2. Once all the assets located in that district/county are displayed, you may scroll through the list to find a
particular asset in an easy-to-view form. However, there can be a large number of assets, so you may want
to use the Filter option to narrow your search and make finding the asset much easier.

» For example, you want to find all assets in the Fort Wayne District which have a Logmile Over
value containing “12.6”. Click the View Asset Group hyperlink, select Fort Wayne from the drop-
down menu, and run a filter. Select “Logmile Over” from the “by” drop-down menu, and type “12.6”
in the second field. Then, click the Filter button. Now, the software will return all assets in Fort
Wayne that contain “12.6” in the “Logmile Over” column. The screenshot below is an example of
this process.

. . Messages: 3 n=w
Indiana Department of Transportation
Bridge and Structure Inspection System ~QuickSelect: 2= e nane fere
VIEws Reports Help | INDOT Central Office : Administrator, InspectTech (Lozout)
Fort Wayne Sub-Assets:
Displ
IShow.-\ssels in Fort Wayne by (11A) Logmile Over: * 12.6 Filter
Routin
(6A)
Road Features {2) 3 = _— _ _
Over T AL = : - = To
under): -
. Approved
01/30/2008 Smith. | geso |11340 |0o033 | us 3z | CBERRE 02 057 | 12.63 | &4 7 2945 on g
c Kirk DRIVE SR S Lo
2/12/2003
08/07/2009 (20582 |Hallien. | 5505 | 5gop |oooos | srg | BLUEBABE | o 09z | 12.62 | 150 7 | RELL Appor:|VEd P iad
bart 06837 | Mike BRANCH : Us 30
8/13/2009
031-52- WABASH
01/11/2008 | 04857 ssgo [1o360 |ooo3t | Y33 | RIvER B 2 0z o5z | 1z.62 | 181 1z 0.15 5 Approved an
NEL Us 24
CHEL ROADS
031-52- WABASH
01/11/2008 | 04857 8890 10370 | 00021 UE?BEL RIVER B 2 o2 052 12.62 181 1z 3';5245 Approved %
CSEL ROADS
s 218-01- LITTLE BLUE 57 EUS N
0s/27/2008 |£1222% 28060 (20050 |00218 |sk 218 | M LR 02 1 12.64 | 30 1 o spproved g

= P 12
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How to Create an Inspection Report
1. From the Bridgelnspect™ Collector Main Page, scroll down the screen until you reach the Filter section.

» Below is what the section should look like. Notice there are several levels to the tree search on the
left-hand side. The highest is the State of Indiana. Below that are County Bridges and State
Bridges options.

Filter Assets: - No filter currently applied.

[} BICTEST 5t Of Indiana
County Bridges 4——mm—
=} state Bridges 44—

Seymour

Crawfordsvile

Fort Wayne

Greenfield

La Porte

Vincennes

oll

E-E-E-E-E-E-E-E

Border Bridges
_Test Assets
County Quarterly Status

State Quarterly Status

1. Expand the county/state levels by clicking on the plus symbol next to either of the options. The tree search
will now display all the counties located in the state of Indiana, or all the districts within the state. Next, click
on the plus symbol next to a specific county/district to view all the bridges located in that county/district.

- P 1
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2. After you have expanded the tree search to find the asset, double-click on it to upload the asset’s
information and to create an inspection report on the right-hand side. When you do this, the asset will
become highlighted from the list on the left-hand side and the asset’s data will appear in the blank area from
the previous screenshot on the right-hand side. The data will contain the Asset Details and Report Details
sections. Click the Create Report button on the far right-hand side of the screen to begin a new report for
that particular asset. Note: In the Report Details section, you would be able to see if any in-progress
reports existed, as well as all past reports. For example, you want to create a report for a bridge located
in Boone County. Below is a screenshot displaying this process.

Filter Assets: - No filter currently applied.
Bl SICTEST 5t 07 Indiana “ | os00004 0300003 | oso0002 |
[} County Bridges

Adams L

Allen 3 Parent Asset: Boone

Bartholomew Bridge Number: 0600002

Benton || Asset Code: 0600002

Blackford Asset Type: Bridge

[ Boone (6A) Features Intersected ( ALL under):: GOLDSBERRY Creek
(00001 (7) Facility Carried (On):: CR 875N
a0 (2) District Code:: 01 - Crawfordsville
0800005 Location: 1.2 W of CR 930W
0600005 606.1A Mile Post — Mile:
0600007 606.1B Mile Post -- Offset:
osoo00s Name of Structure:
penton Latitude: 40 - 10 - 3
om0 Longitude: 086 - 37 - 5.63
0600012
0500013
0600014 ]
0800015 Report Details
0600017 In Progress Reports:
ogooo18 No renorts

[ I

3. Immediately after clicking the Create Report button, a new report will be generated. You may begin adding
information or editing the report at this point. Note: When a new report is generated, the Central
Database values will automatically fill the report. The Central Database values are the most current
information on the asset. This data is generally from the previous inspection report. All the data
pieces highlighted in yellow are Central Database values. When you change any Central Database
values in a report, the field will change from yellow to white. Also, the inspection report will begin
with the inspection report information page.

= Page 14
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How to Edit a Report

1. The main screen on the Bridgelnspect™ Collector Main Page contains every report that a person has the
authority to access. This includes reports that are in progress, reports that are in progress on a laptop,
reports submitted for approval, and reports that were recently approved. An inspector has the ability to go
back into a report and edit the information at any point in time before the report is approved. Once the report
is approved, it is a final, legal document for that point in time and cannot be edited. To edit a report, start by
selecting the status of the report from the sub-tabs (In Progress, In Progress on a Laptop, Awaiting
Approval, and Recently Approved).For example, if you click on the Awaiting Approval tab, this will display all
assets that are submitted for approval.

» If using the software via the online version, users can edit reports in the In Progress and Awaiting
Approval tabs. Reports in the In Progress on a Laptop tab can be viewed, but not edited, on the
server. Conversely, when using the laptop version, only reports in the In Progress on a Laptop tab
can be edited. However, users can upload and download reports between the laptop and server as
needed.

2. Next, locate the report that you wish to edit and click on the Edit Report icon (&) on the right-hand side of
the screen. This will open the report and allow you to make the necessary changes.

» Below is a screenshot of what the page should look like: Notice the Awaiting Approval tab is
selected at the top. This shows a list of all the submitted reports awaiting approval to which the
user has access.

Messages: § new [ view )

Indiana Department of Transportation
Bridge and Structure Inspection System

Quick Select: Type bridge name here

View bridee group

Main Administration Views Reports Help | INDOT Central Office : Administrator, InspectTech (Losou: )

| In Progress I In Progress on a Laptop I Awaiting Approval I Recently Approved |

=
("]
E
k
=
h’
I
a!ﬂ-
:
[e:]
!.
[l
=
E
El
E’
3
g
;:
aﬁ
:
i
2
E’q
oﬂ
=
%3
-
3’
?&
13
m

09/09/2008 | 09/09/2009 I’:":'E”_'t_lfr:i‘cr SLAB CAMP CREEK =d I
01/02/2008  |0t/05/z00g |2E1-23-00363 ’I‘:s":'er':'”t;a:?r OHIO RIVER B ROAD US 41 NBL 2.66 S I-164 =| &
12/11/2008  |12/14/2008 |135-31-06504 A I’:ZFE'E”C'E_IE::T OHIO RIVER & CO ROAD SR 135 0.23 5 SR 11 =g by
12/09/2008  |12/11/2008 |039-86-03575 |Administrator, LINCOLN DITCH SR 39 1.02 S SR 14 =] @
InspectTech
11/14/2008  |12/17/2005 |035-66-03576 A |Wajdyla, Joe THOMPSON DITCH SR 39 2.27 N SR 14 | @
11/14/2008 | 11/14/2008 5 | Ridgley, Brad KESSINGER DITCH SR 241 1.54 N SR 61 7|
11/14/2008  |11/14/2008 |033-88- 5 | Wolfe, Mark CAMMIE-THOMAS DITCH SR 39 0.08 S SR 256 =)
11/14/2008 | 11/14/2008 Wolfe, Mark CANTON CREEK SR 56 3.4 E SR 135 7|
11/14/2008  |11/14/2008 |D31-10-01343 & |Welfe, Marle MUDDY FORK & CO RD us 31 0.68 N SR 403 |
11/14/2008  |11/14/2008 (S2EAL03930 | partin, Jerry SUGAR CREEK US 31 NBL 0.54 S 5R 252 ed [E
- -
4 n 3

- P 1
inspect ech age 15




INDOT BIAS 5.0 Collector Manual

How to Navigate Through the Report Forms

1. To navigate through the report forms, use the main tabs across the top of the page (e.g., SI&A tab) of a
report. Each one of the main tabs has numerous sub-tabs, which are displayed under the main tab when it
is selected. The selected tab will become highlighted in yellow to show you that it is active. When a sub-tab
is clicked on, it will also become highlighted and will open that form in the inspection report. This will allow
you to add or edit the necessary data in the appropriate fields.

> Below is a screenshot displaying the main and sub-tabs. Notice they are highlighted in yellow.
Also, the fields which were pre-populated with Central Database values are highlighted within the
actual form.

1156-15-01299 A Primary FormsYAux. Fnrmsfﬁ]"FC-‘U‘N-‘SpeuWLOﬂ:I RatingYRpt. Infow SeymourYMain F‘.'Ienuw

Bl Summagr@ﬂzuci DATA | AGE OF EER‘J.Y-'3EDI-1EM‘JISA’IDI-IYCLAEEIF.YZ:Z::.:T.:j:!‘T!RA’II-JE ' apPRasAL Y PROP MPROV. | INSPECTION | UNDERRECS |
Q Fequired =
LOAD RATING AND POSTING Required if Applicable
(31) Design Load 4
(63) Operating Rating Method: s (63) Inventory Rating Method: [s Bri dge Ins pect
(64) Operating Rating - Tons |45— (66) Inventory Rating - Tons |367 c° I I ecto r
(64A) Operating Rating - Truck 2 (66A) Inventory Rating - Truck P
(64B) Year of Operating Rating: (66B) Inventory Rating (FH): ’20— Tons
(70) Bridze Posting [5 i
(41} Structure Open, Posted, of Closed to Traffic: ’,-._ (66C) Tons Posted:
(66D) Date Posted Closed:
Festriction Signage:

‘ - | inspectech

2. To begin typing the data into the report, click inside the first field and type the information. In the above
example, the field would be “Design Load.” In order to move to the next field, press the Tab key on your
keyboard, or use your mouse to click inside the next field. You may use the Tab key to navigate through the
entire form.

3. To move to the next form, use your mouse to click the next sub-tab. If there are no more sub-tabs, click the

next main tab.

> Important Note: There is not a Save button when entering or editing information within a
report. Instead, the information is saved instantaneously when you move to the next field.

inspect’ech
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How to Use the Right-Hand Side Bar

1. The right-hand side bar is an area within each form that displays information associated with a particular
highlighted field. When a field is selected in a report, the right-hand side bar becomes occupied. This will
provide access to Details, Pictures, Manuals, Central Database Values, or Field History attached to the
specific field. To view or to add information to one of these options, click on the corresponding blue bars in
the right-hand sidebar and the section will expand.

» The first screenshot below displays the right-hand side bar within the software. The second
screenshot below shows a close-up view of the right-hand side bar in use.

1156-15-01299 A Primary FormsYAux‘ Forms | SI&A | FCUWISpec. | P.o.A, | Scour | Load RatngRpt. \nlow SeymourYMain Menﬂ
NBI Summary | IDENT, | STRUCT. DATA | AGE OF SERV. Y GEQMETRIC Y HAVIGATION | CLASSE, | CONDITION | RATING | APPRAISAL | PROR. IMPROY. | INSPECTION | UNDERRECS )
= | Requied “| (63) Operating Rating Method
LOAD RATING AND POSTING Required if Applic
_ (31) DesignLoad 4 5 - NO RATING ANALYSIS PERFORMED -
. {63) Operating Ratinz Method: o ~ {63) Inventory Rating Method: 5 4 =
Reference (Does Not Print):
(64) Operating Rating - Tons IF' 5 - NO RATING ANALYSIS PERFORMED | O
 (84A) Operating Rating - Truck 2  (86A) Inventory Rating - Truck 2
1y Rating
_ (64B) Year of Operating Rating: . (66B) Inventory Rating (H): 20 Tons
~ (70) Bridge Posting: 5
(41) Structure Open, Posted. of Closed to Traffic: A (66C) Tons Posted

(66D) Date Posted/Closed

Restriction Signage: Pictures
1

Central Database Value

Field History

: inspect’ech

| 58 Overall Deck (Rating) |

Details

5 - FAIR CONDITION (MINOR SECTION LOSS)

Reference (Does Not Print):

Light longitudinal cracking in the deck -
with efflorescence present.[Terry
Summers, 05/15/2002]

Pictures
e
Manuals
I
Central Database Value

Field History

inspect ech
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How to Review a Report PDF, Submit a Report for Approval, and Delete a Server
Report

1. Inorder to review, submit, or delete a report, you must first select the status of the report. Again, this is done
by selecting the In Progress or Awaiting Approval tabs. Next, navigate through the list of reports and locate
the correct report. Now, click the Action icon (%) located on the right-hand side of the page. When you do
this, the entire row will become highlighted and a Select Option pop-up box will appear. This allows you to
select the appropriate action.

> Below is a screenshot that displays the available actions.

Messages: 6§ new |

Indiana Department of Transportation
Bridge and Structure Inspection Syste

ldain Administration Views Reports Help | INDOT Central Office : Administrator, InspectTech ( Losout

uick Select: | Type bridge name here
m -
View bridge group

|| In Progress I In Progress on a Laptop I Lwaiting Approval I Recently Approved ‘

Inspection {6A) Features Intersected 7 Fa:.r Carried
el m e ..
N In
S At

.

12/23/2008 Gt iy GOLDSBERRY Creek CR 875N Lauehen
InspectTech fal
Administrator,
/23/ A 5 i
12/23/2009 \dams e
o E— @) view Report PDF
12/21/2003 0100004 dministrator, STAUE Ditch CR G00E 0
InspectTech 108 - B oy
) Submi epo or Review
12/21/2009 (0100003 GamiETE STAUE Ditch CR 1100M 2
/21, 0100 i pecrioch cl 60f © Delete Server Report
] Administrator, . - 0.5 N of CR In —
/18/ 0100164 L A l W
12/18/2008  |D10016 i BRACHT Ditch CR. 500V SEH < rems 7 | R
Administrator, ) 0.8 5 of CR In —
e 100144 . A :
12/18/2009 (0100144 S MOSER Tile CR 500W s e Ml
r— - Administrator, = 0.1 N of CR In =
18/ 0100165 A - A an
12/18/2009 Gl CAFFEE Ditch PIQUA Rd et mgrass v
Administrator, : 0.2 W of CR In =;
/18/! 10010 :
12/18/2009 (0100103 ey LUGINBILL Ditch CR 5008 S S 7 |9
o " . Administrator, In >
1z2/18/2009 Adams InspectTech progress % il

2. Choose the appropriate action by clicking one of the radio buttons next to the options. Once you select the
option, the software will execute the command immediately, or ask you if you are sure.

3. Ifyou select the “View Report PDF” option, a pop-up box will appear, allowing you to generate the entire
Output Report, or choose which individual sections to view. This page also allows you to set the specifics
about how the Output Report will be viewed. For example, you can set the ordering of the pages, exclude
certain sections, view individual sections apart from the entire report, select a cover page, add
sections/attachments, or simply view the entire PDF.
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» Below is an example of what the “View Report PDF” action pop-up box would look like.

[Z) Report Sections for 0600002

Group: All

-

The report sections below are included in the selected group.

[ Save Order Changes ] [

Add Sections/PDF Attachments

] [ View PDF |

3 SI&aA Full

4 SI&A Short

1 i

11 Substructure

2 Table of Contents

3 General Inventory
[ Approach

Deck
g Superstructure
9 Paint Condition
10 . Collision Damage

11 Channel & Channel Protection

12 Culvert and Underfill

View

s

FEEEEEE R EEEE

BEEEEEEEEEE OO

OOooooo D E oo Ea@

FEEEEEE RS EE OO

m

HEEEEEE S EE OO

=l

4. If you select the “Submit Report for Review” option from the Select Option pop-up box, this will move the
current report in progress to the Awaiting Approval tab, where it will stay until it is approved by a manager.

5. By selecting the “Delete Sever Report” option from the Select Option pop-up box, this will delete the

selected inspection report. It will not delete the asset entirely, or previous reports for that asset, but only that
selected inspection report. When you select this option, a pop-up window will appear that says, “The
inspection report will be deleted. Click OK to continue.” This will ensure only the reports that are meant to be
deleted are the ones actually deleted. Click the OK button to proceed, or click the Cancel button to cancel

the action.

inspect’ech
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How to Approve a Final Report; Stop the Review Process, Submit a Report for
Review, and/or View the Audit Report

1. Inorder to perform the Approve Final Report or Stop Review Process actions, begin by selecting the clicking
the Awaiting Approval tab at the top of the Main Page. Next, locate the correct report and click on the Action
icon (#2) to the right of the report.

2. The asset will become highlighted and 6 options will become available in a pop-up box. Of the 6 options,
you have already reviewed 2: “View Report PDF” and “Delete Server Report.”

» Below is an example of what the page should look like.

: ? Messages: § new
Indiana Department of Transportation

Bridge and Structure Inspection Syste

m Quick Select: Type bridge name here
View bridge group

Views Reports Help | INDOT Central Office : Administrator, InspectTech (Lo

ut )

‘ In Progress | In Progress on a Laptop I Awaiting Approval I Recently Approved

Inspection Last Bridge Number [6A) Features Intersected (7] Facility Submitted
Date Revision [ ALL under): Carried (On): To

[1)56-15-012593 |Administrator,

0%/0%/2009 09/09/2009

e T SLAB CAMP CREEK 5.7 5.1-74
04 005
01/02/2008 |01/05/2009 M e OHIO RIVER E ROAD US 41 NBL T
NEL InspectTech
P %) View Repart PDF
12/11/2008 |12/14/2008 |135-31-06504 4 |Administrator, OHIO RIVER & CO ROAD SR 135 0.23
InspectTech

L Stop Review Process

Administratar,

12/09/z008 12/11/2008 |039-66-03575 LINCOLN DITCH SR 39 1.0z 7

InspectTech _) Submit Report for Review
11/14/2008 [12/17/2003 |033-66-03576 A |Wojdyla, Joe THOMPSON DITCH SR 35 2.27 | @ View Audit Report
11/14/2008 11/14/2008 |241-42-03442 A |Ridgley, Brad KESSINGER DITCH SR 241 1.94 | © Approve Final Report
11/14/2008  [11/14/2008 |035-88-050592 A |Wolfe, Mark CAMMIE-THOMAS DITCH SR 35 0.08 | © pelete server Report
11/14/2008 [11/14/2008 |055-88-05761 |Wolfe, Mark CANTON CREEK SR S8 2.34 ESR 135 =t v
11/14/2008 [11/14/2008 |031 1343 A |Wolfe, Mark MUDDY FORK & CO RD us 31 0.58 M SR 403 |
11/14/2008  |11/14/2008 |[22L2L03530 Dy i gery SUGAR CREEK US 31 NEL 0.54 5 SR 252 =gl <

4 1

.

3. By selecting the “Stop Review Process” option, you are moving the report out of the approval process and
into the In Progress tab again. This is done immediately when you select the option; it will not ask you for a
confirmation. It is very easy to resubmit a report for approval. Follow the steps in the “How to Review a
Report PDF, Submit a Report for Approval, and Delete a Server Report section of this manual.

4. When you select the “Approve Final Report” option, the report becomes finalized and cannot be edited,
unless a manager selects “Undo Approval” at a later time.

5. If you select the “Submit Report for Review” option, you are passing the report along to another person
before the report is approved. This is used in cases where the report has to be reviewed by multiple parties.

6. Finally, selecting the “View Audit Report” option will show the users all the changes that were made to the
report.

- P 2
inspect ech age 20




INDOT BIAS 5.0 Collector Manual

How to Use the Filter Function

1. Select the Filter Assets drop-down menu. There will be a list of filter criteria to choose from, such as; “Asset
Code,” “Asset Type,” “Feature Intersected,” “Location,” and “District Code.” You can filter using any one of
the options, or another available option as well. Note: Choose the criterion for which you know the
most.

2. After you select the filter option, type the information that relates to the option in the field to the right. Note:
You do not have to know all of the information on that asset, but only pieces of information on the
asset in which you are searching. For example, you know the name of the bridge contains the
number “500.” When you type that into the field, the filter will only return assets with “500” in their
names.

3. After typing the parameters, click the Filter button. Once you do this, the tree search on the lower left-hand
side will condense to show “State of Indiana.” Click on the plus sign next to it and the tree search will
expand, but will be limited to only the districts/counties which have assets that meet the filter criteria.

4. Click the plus sign next to the district or county where the asset is located. This will expand to display all the
asset names. For example, the asset you are searching for is located in the Crawfordsville District and it is
the only drill down option. Click on the asset's name to open the bridge information. It will appear in the
open area to the right of the tree search. Note: You can also create an inspection report through this
process.

» Below is an example of what the screen should look like when filtered and drilled down to a district.

Filter Assets: Bridge Number ~ 500 Assets filtered on 'Bridge Number' with value '300'.

-

[} state of Indiana 0154300500 B | 02554035004 |
Border Bridges
[ crawfordsvile

Parent Asset: Crawfordsville
Fort Wayne Bridge Number: 025-54-03500 A
Greenfield NBI Number: 6270
LaPorte Asset Type: Bridge
(6A) Features Intersected ( ALL under):: EAST FORK COAL
CREEK

(7) Facility Carried (On):: SR 25

(2) District Code:: 01 - Crawfordsville
Location: 0.02 N US 136

606.1A Mile Post -- Mile: 4

606.1B Mile Post -- Offset: 84
Name of Structure:

Latitude: 40 - 05. - 24.00

Longitude: 087 - 04. - 06.00
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How to Use an “And/Or” Filter

1. Begin the same way as you would if you were using a basic filter. After you enter information for the first
parameter, a small drop-down menu option will appear below the first field. This will have 2 options: “And” or
“Or.” If you choose “And”, the filter will ook for the asset that contains both the first and second parameters
together. If you choose “Or,” the filter will return the assets which contain either the first or the second
parameters you entered. Note: The “And” option conducts a narrower search because the asset has
to have both of the qualities in order to pass through the filter.

2. After you select either the “And” or “Or” options, type in the other parameter. Note: You do not have to
stop after you type the second credential (this will be covered in the next section). You may
continue until you reach the maximum of 3 criteria for the filter to use.

» For the below example, the asset we are looking for is a bridge located in Hancock County. It has
the number “250” somewhere in its asset code and its name contains the number “50.” You could
use an “And/Or” filter to locate the bridge. Below is a screenshot displaying the criteria, the tree
search, and the bridge information.

Filter Assets: Asset Code ~ 250 Filter: Asset Code('250') and Bridge Number('30"),
And -
Bridge Number ~ 50
[El BICTEST &t OF Indiana 2000250
=} County Bridges
Clay
Futien Parent Asset: Hancock
Gibson Bridge Number: 3000250
=} Hancock Asset Code: 3000250
Asset Tvpe: Bridge
Marion (6A) Features Intersected { ALL under):: BRANDYWINE Creek
Randolph (7) Facility Carried (On):: CR 500N
Wabash

(2) District Code:: 03 - Greenfield
Location: 0 300N - 5323E

606.1A Mile Post - Mile:
606.1B Mile Post - Offset:
Name of Structure:

Latitude: 39 - 51 - 31.24
Longitude: 085 - 41 - 16.92
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How to Use a Multiple Criteria Filter

1. As another example, you want to find all the bridges within the Seymour District that have the District Code
“06,” and have either a Post of “37” or “38.” Perform the same exact process as previously, but when you
get to the second “And/Or” field, choose “Or” and type “38” into the field.

2. Click the Filter button, and then click on the plus sign next to “State of Indiana” to expand to all the
districts/counties. Click on the plus sign next to Seymour and all the bridges within District Code “06” which
contain either a “37” or “38” Post number will be viewable.

» Below is an example of a multiple criteria filter.

037-41-03976 ANBL

037-£1-03978 JASB

(45)48-52-05882 4
(45)46-53-06235
046-69-01224 B
052-24-05101
E9.0

252-24-08934

Vincennes

Filter Assets: District Code - 05 | Filter | Filter: District Code('06') and Post('37) or Past('38").
And -
Post - 37
Cr -
Post v 33
[= state of Indiana 007-03-00830 C |
Craw fordsville
Fort tayne Bridge Number: 007-03-00830 C
Greenfield Esatbe sttt tE
Lafloda NBI Number: 2040
= seymour Asset Type: Bridge
Feature Intersected: LITTLE SAND CREEK

Facility Carried: SR 7
District Code: 05 - Sevmour
Location: 1.81 5TUS 31
Post: 38

Offset: 38

Name of Structure:
Latitude: 39 - 09_ - 06.00
Longitude: 085 - 48. - 54.00

Report Details

In Progress Reports:

Create Report

> Note: There is not a defined way to enter criteria into the filter. You can use any combination
of “And/Or” filters as you search for an asset.
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How to Attach a Single Picture to a Report

1. The Bridgelnspect™ Collector Software is designed to allow the user to upload and organize pictures,
videos, and other files in order to create a more descriptive, accurate report. In order to attach a picture to a
particular report, begin by opening the report for that asset. Note: In order to link a picture to a specific

field, the picture must already be attached to the report.

2. Once the report is opened, click on the Rpt. Info tab. From there, click on the Pictures sub-tab.

> Below is an example of the Pictures sub-tab. Notice, there are 2 applets available for attaching
pictures: Attach Files/Picture and Attach Multiple Files/Pictures. Attaching multiple files/pictures will
be covered later in the user manual. The Attach File/Picture applet is the default setting.

<~ Boone Plain MEHUW

0600002 Primary FormsYAux. Formsmr‘cru‘ﬁ%pec. ["P.oAL Y Scour | Load RatngRpt. Infow
Ins;edorsiDateYRm. EedionsYPidures r Forms r Notes [ DeficiengYNB\ CalchError Checkj
I Attach Files/Picture | Attach Multiple Files/Pictures I
Attach Files/Picture
File To Attach: Browse...
Type: FPhoto -
File Date (i.e. Date Picture Taken): it
Description:

Filter Files/Pictures
File Date: | From: s
To: ]
File Description:
Photos E3
[ Select Photo from previous reports l
No Photos found.

-

m
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3. Click the Browse button. This will open a window to locate the pictures that are saved on your computer.
Find the location of the file and open it. To make it easier to find the pictures you want to add, click the
Views button, which is labeled in the screenshot below with an arrow. Choose the large icon option and the
picture thumbnails will become visible. Click the picture you want and click the Open button. This will
automatically place the file in the appropriate place to be attached. Note: This process uses the Windows
Vista operating system. For instructions on performing these actions on another operating system,
please contact your system administrator.

& Choosefile 25

m'| | « InspectTech Photos » InspectTech Photos » [74-70-04437 CWEL - | 44| [ search 2|

‘ Organize ~ = Views ~ [ New Folder

Fatonie Links MName Date medified Type Size

[E Documents

E} Music
B Pictures _— ] m i
Mere » ==/ |
Folders v | displayfile[l]jpg displayfile[2].jpg displayfile[4].jpg displayfile[5]jpg displayfile[&].jpg

Ju InspectTech Phn &
o [74-70-04437 ¢
W InspectTech L

—
.. Iowa DOT vy
. Metro Bridges :
|, Pictures for F\ . \
. Pictures for th >

B The Best Pics displayfile[7]jpyg displayfile[8].jpg displayfile[3]jpg
i UTA -
. School from Fall 2 E
F Network |
4 Cantral Panel 3
, g items
File name: photo descriptions.docx hd lﬂ" Files {".%) ']

E Open J [ Cancel l

4. Move to the File Type field and select picture. Note: The picture should be in either .jpg or .gif format.
Next, type the date the picture was taken and a description of the picture. Click the Attach button to attach
the picture to the inspection report.
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Attaching Multiple Files/Pictures to a Report

1. This feature is a very fast and efficient way to attach all needed pictures to a report at one time. Instead of
attaching each picture one by one, the inspector can select all the pictures from the inspection that they
want in the report and attach them quickly and efficiently.

2. Begin by navigating to the Pictures sub-tab. Once the sub-tab has opened, you must select the Attach
Multiple Files/Pictures applet. Note: In order to attach multiple pictures quickly and easily, you must
have Image Uploader ActiveX installed on your computer. This only needs to be installed once. The
first time the software is used it may automatically prompt you. If not, click the Help tab located on
the Main Page and select the “Help with Multiple Photo Upload” option.

3. Click the Browse button and locate the pictures you want to attach to the report. You can select only the
individual pictures you want, or you can click the Select All button at the bottom of the page to attach every
picture.

» Below is an example of a multiple picture upload. From here, you can select the individual photos
you want to attach, edit the descriptions, or click the Select All button before attaching the pictures
to the report. When a picture is selected, there will be a checkmark in the upper left-hand corner of
the picture.

1156-15-01299 A Primary FDrmsYAux. Forms | SI&A | FC/UVI/Spec. r P.o.A. r Scourr Load RatingYRpt Infcq SeymourYMain Menuj

\nsgedors.-‘BateYRgt.SedionsYPicﬁures r Forms [ Hotes r DeficienngNBlCalchErrur Checkj

-~

AttachF\Iesl_:-Picture I Attach Multiple Files/Pictures I

4 M| Computer - -
= Local Disk (C:}
=) HP_RECOVERY (D) _ A
- -gig CD Drive (E2) = =|
o TLASHDRIVE (F) =
] GPS Coordinatss Bridgelnspect
» - jy Hours
» - |y InspectTech . 3 o collector
4| InspectTech Phote 455 K lineQver All... Bridge Overalls00... Bridge Overalls 00
@i InspectTech P _ Edit description... Edit description... Edit description...
- INDOT Pic|
- | Inspect Te
>~ g lowa DOT
fes J) Metro Bridy
J NJTA Arte
- J) NJTA Sign F “-
y Pictures fo| | “- l
>~ Jy Pictures fo
>~y Pictures fo Bridge Overalls0... Bridge Overalls... Bridge Overalls00...
-~ Jy Pictures fo
>~ jy The Best F Edit description... Edit desciription...
- b UTA Inspe
Lo )l Website PI L L =
b Insnet Tach llsar ™
- . W\~ -

Type: Phate  ~  Date: Select All | [ Deselect All | [ Attach |
/ __ | inspect’ech
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4. You can add descriptions/captions for each picture by clicking the Edit Description... hyperlink located under
each picture. Clicking this hyperlink will open a field where you can type the description. Once you are done,
click on the OK button. This will create a description for the picture when it is attached to the report. Below is
a screenshot showing how to edit/add a description.

1156-15-01299 A Primary FormsYAux. Forms |” 5I&A |* FCiUVIiSpec. | P.o.A. |7 Scour | Load RatingYRpl. Inlow SeymourYMain Menu}
InsgedorsiDateYRm. EedionsYPidures r Forms r Notes [ DeficiengYNB\ CalchError Check
| Attach Files/Picture |  Attach Muttiple Files/Pictures | &
a8 Computer - -
> = Local Disk.:'p:] ) i
S e HP_RECOVERY (D) 3
> g CD Drive {E) 3 =
4 - FLASHDRIVE {F}) =
" ). GPS Coordrates o Bridgelnspect
-y Hours
- InspectTech _— . Collector
4 InspectTech Phote 455 K lineQver All... Bridge Overallsii :
4 - ) InspectTech P| _ it descripti it descripti =
: D\NDOT Pic| = Sdit deseription... Ed description... Photo #2: Taken December 10th, 2009 =~
Inspect Teq
lowa DOT 7]
Metro Bridg q
NJTA Ante| =
ol | |
Pictures fo
bicturss o Bridge OverallsiD Bridge Overallsn0 Bridge OversllsDn
Pictures fo

The Best F Edit description... Edit description... Edit description...
UTA Inspe \
Website Pl

a \_-m_lmtnﬁroﬁr:hll.f:Frr T [ _?K@\\\ ,D‘gﬂ il \

Type: Phote  ~  Date: | Select All || Deselect Al |[ Attach |

inspect’ech

5. After you have chosen the pictures you want to attach to the report and have added the descriptions, click
the Attach button. Click the Pictures sub-tab and verify all the pictures have been attached properly to the
report.
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How to Link a Picture to a Specific Field

1.

As mentioned earlier, in order to link a picture to a specific field in a report, the picture must have already
been attached to the report. The way in which you link pictures to a field is through the right-hand sidebar

located on each inspection form.

Start by selecting the field within the inspection report to which you want to link a picture. The right-hand
side bar for that field will have a Pictures bar. Click it and the area will expand. There will be a message
saying, “There are no pictures linked to this field,” or there will be pictures visible which were previously
attached. Now, click the Select New Picture button and choose which picture (from the ones that were
attached to the report) you wish to be linked to the field. Note: Before linking pictures, they must first be

uploaded to the report.

» Below is a screenshot that demonstrates the beginning process.

001-02-07488

Primary FormsYAux. Forms | SI&A | FC/UWI Spec. r P.0A. [ Scour r Load RatingYRpt. Info]

FortWayneYMam Menuj

Gen.Inv. | Apor (724) | Deck (£8) | Superstruct (59A) | Paint (5381 | Coll Damage (505) | Substructure (60} | Channel & Prot (51) | Culv./Underfil (62) | Est Rem. Lifs |

]

Deck (58)

58 Overall Deck

58 Rating based on:

38 Overall Deck Comments

BATING GOVERNING COMMENTS

o~

58.02 Deck Underside (Rating)

m.

H

Select New Picturs

|| There are no pictures linked to this field.

| [There is a small area on the west bound
shoulder where there was a previous vehicle
e e e sy e A

11 4n4Amanal

58.01 Wearing Surface

-

1
[
»

inspect’ech

(1084) Wearing Surface Type:
(108C) Deck Protection Type: [ iEathadic Protection
58.02 Deck Undersid | -
i g 0 Central Database Value
[C1PosETet 1 - 170t Applicable
58.03 Curbs | 5 - Excallent Condition ] i Field History
8 - Very Good Condition -
58.04 Copings | 7 - Geos Contitien 0 7
6 - Batisfactory Condition -
= 58 05 Median | 7 - Fair Conditien rl B 7 : = lnsnect ecl"
Page 28



INDOT BIAS 5.0 Collector Manual

3. Choose the picture(s) you want to attach to the field from the pop-up window by clicking the checkbox next
to the picture(s). When finished, click the Attach Files button. Now, whenever that field is selected in the
future, the picture(s) will appear in the right-hand sidebar. Below is an example of the pop-up window which
provides all pictures you can link to the field.

001-02-07488 ‘Primary Forms Y Aux. Forms |si8A Y FCIUWISpec. | P.0.A. | Scour | Load Rating | Rpt. Info | Fart Wayne | Main Menu |
" Gen.ne. " Apor. 7200 | Superstruct (534) | Paint (5381 | Coll. Damage (505) | Substructure (50} Y Channel & Prot. (611 | Culv /Underfil (62) Y Est Rem Life |

| Select All || Deselect Al || AttachFies |

Photo: 2
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How to Set a Picture as the Cover Page and How to Include a Picture in a Printed
Report

1. To set a picture as a cover to a report, and to include a picture in a printed report, begin by clicking on the
Rpt. Info tab and then click the Pictures sub-tab. This will open the page containing all the pictures that are
attached to the report.

2. From here, each picture will have the options to include it in the printed report and set it as cover picture.
These options can be selected and deselected using checkboxes, which are located underneath each
picture.

» Note: Only one picture can be set as the cover picture at a time, but every picture can be
include in the printed report. The default setting automatically includes every file attached
in the printed report. This is only done on the OVERALL ASSET INSPECTION REPORT. The
County Summary Report Book will include a cover page of 4 pictures and a drawing. The
first 4 pictures in the inspection report will populate the Asset Cover Page for each bridge in
the Inspection/inventory Reports section of Book 2.

File: 10-3-08 421-12.07779 PARTTAL PROFILE
LOOKING SOUTHWEST.IPG

Date: 10232008
Originally attached via the manager softwars
Description: PROFILE LOOKING SOUTHWEST.

Inchude File in Printed Report

Set az Cover Photo
Edit Details | [ Delete
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How to Change the Picture Ordering in a Report

1. Begin by clicking the Rpt. Info tab and click the Pictures sub-tab. This will open the page containing all the
pictures that were attached to the report.

2. As you can see from the screenshot below, above each picture there is a small field with a number inside.
This is the order in which the pictures were attached to the report. You can change the order of the pictures
by simply typing in the number you want in the field. After typing in the number, you must click the Change
Photo Ordering button for the changes to take effect. Once you do this, the software will automatically adjust
every picture and place all of them in the correct order.

» For example, you want picture 5 to be the first picture in the report. You would change the number
5 to a number 1and click the Change Photo Ordering button. Now, picture 5 will be the first picture
in the report, picture1 would be moved to picture 2, etc.

File: DCP01950 jpg File: DCP01951 jpg
Date: 10/1020:08 Date: 10/10:2008
Originally attachzd via the manager sofiwars Originally attached via the manager softwars
Description: Description:
[V] Inctude File in Printed Report [#] Inctude File in Printed Report
[¥] 82t as Cover Photo [T] 82t as Cover Photo
"I Delete " Delete

I Change Photo Ordering ]I[ Delete Selected Photo(s) ]

P

001-02-07488 Primary FormsYAux. FormsWFC.-‘U‘.’J.-‘Spec.YWLDad RatingYRpt. Info] Fortl.'u.l'ayneYI"."Iain I'."Ienu]
Insgedors;‘DateYRgt. SedionstwDeficiengYNBl CalchError Check]
Originally attachzd via the manager softwars Originally attached via the manager softwars Originally attached via the manager softwars
Description: Description: Description:
[/] Inchude File in Printed Report [/|Inchude File in Printed Report [/|Inchude File in Printed Report
[ 82t as Cover Photo ["] 82t as Cover Photo []8et as Cover Photo
| Delete | Delete | Delete
Photo 4 WI

m
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How to Edit Which Forms Appear With a Report

1. First, you must select the report and open it.

2. Click the Rpt. Info tab and then click the Forms sub-tab. This will open a page containing all available forms
within the software. The forms are grouped according to the main tabs they fall under. If the form is included
in the report, then there will be a check next to that form’s name. Note: The default setting is to include
every form in the report.

3. If you want to exclude a particular field from a report, simply uncheck the box next to the form.

> Below is an example of what the Forms sub-tab should look like. The screenshot is displaying only
a few of the many forms available.

001-02-07488 Primary Forms | Aux. Forms | SI&A | FC/UviSpec. | P.o.A. Y Scour | Load Rating | Rpt. Info | Fort Wayne | Main Menu |
Inspectors/Date | Rot. Sections | Fictures | Forms | Notes ' Deficiency | NBI Cales | Error Check |

SEEEEEENE S ENEN SN

inspect’ech
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How to Manage the Report Sections of a Report

1. Before you can edit the Report Sections of a report, you must first choose which report these changes will
effect and click the Edit Report icon ().

2. Click the Rpt. Info tab and then click the Rpt. Sections sub-tab. This will open a page containing all report
sections. The page will allow you to manage what the report will look like when it is printed and what
sections will be included in the report.

3. When the page opens, you will see all report sections along with as the following options:

> Add Sections/PDF Attachments button > Print checkbox
View PDF button > Include in Table of Contents checkbox
» Remove Section checkbox » Insert Cover Page Before Section checkbox
»  Order field » Show Page Number checkbox
» Section Name field > Show Footer checkbox
»  View hyperlink » Save Order Changes button
» Below is an example of what the Rpt. Sections sub-tab should look like.
001-02-07488 Primary FormsYAux. Forms |” 51&A |” FCIUVIiSpec. | P.o.A. |7 Scour | Load RatngRpt. \mo] FortWayneYMaln Menu}
Ins;edorsa‘DateYRgt. SedionsYPidures r Forms r Notes [ DeficiengYNB\CalchError Checq
G-roup: All -
The report sections belon are included in the selected group.
[ Save Order Changes Add Sections/PDF Attachments ] [ View PDF ]
Include in Table Insert Cover Page Show Page Show F
R of Cnntenl's Befnre Section Number Fonter
Section Section Name
E Cover [ B [} [}
(] 2 Table of Contents view | [ |} F |} |}
E 3 SI&A Full View & ] =] =]
Fl 4 SI&A Short view | [ 1
E A General Inventory |e [} ]
(| 6 Approach '-;'ie'z.: F F |
] 7 Deck view | [ ] e e
bl 3 Superstructure view | [ [
B ] Paint Condition view | [ Il
[l 10 Collision Damage view | [ [ @] @]
B 11 Substructura view | [ & il & &
F 12 Channel & Channel Protection view | [ ] | =

- P
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4. From this point, you have several different options. For one, you can view each report section individually by
selecting the View hyperlink next to each section. You can view the entire report in PDF format by clicking
the View PDF button at the top of the page. By checking a box, you can include or exclude a section from
the entire report, from printing, and from the table of contents. Also, you are able to reorder the sections. To
do this, change the section number to what you want by clicking in the field and typing the number. The rest
will automatically update. Remember to click the Save Order Changes button.

5. If you wish to exclude a report section from the report, click the checkbox next to the section under the
Remove Section column. This will exclude this section from the report. Note: If you wish to add the
section back in, you must follow step number 7 below.

6. If you wanted to add a PDF attachment to the printed report, click the Add Sections/PDF Attachments button
and find the PDF file you wish to add by click the Browse button. Click the Upload button and the
attachment will be added to the report.

001-02-07488 Primary FormsYAux. FormstFC.-'UW.-'Spec‘ [ P.o.A. [ Scour r Load F!atngRpt. Info} For‘tW’aynaYl‘.’lain Menu}
InspeciorsiDate |” Rot. Sections | Pictures _ Deficiency | HB|CE|CEYEF[UF Checﬂ_
=) add Report Section B = =R EeR T -
o '
5|W Add PDF Attachment (3]
The report sectiq
Save Order CH| | Add PDF Attachment
: Show (3
Section N | |
| Name: -
||l [ Print ]
[l 2 [[IInclude in Table of Contents il
_____ : [[1Insert Cover Page Before Section =
| L d
: Show Page Number
[l 4 Show Footer ¥
1] 5 | Upload ]
B (s ¥
= = Add Report Section 5
1 ! 1
O 8 El|
B |9 @
[ 10 il
] 1 i}

» Note: Name the new attachment by using the field under the File field. Also, the default
selected settings for the new attachment are Print, Show Page Number, and Show Footer.
However, these can be changed using the checkboxes when the file is uploaded.

inspect’ech
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7.

If you have previously excluded a standard report section from the report, you can add that section back in

easily. Click the Add Sections/PDF Attachments button and open the Add Report Section by clicking the

Expand button. This will display all standard sections which are not included in the

report. Select the ones

you wish to add to the report and click the Update button. Close the window and the sections will be added
back into the report. Note: When the section is included again, it will be at the bottom of the report, so

you may want to reorder the sections. Below is a screenshot of this process.

E Add Report Section

EEE | P el P

Add PDF Attachment

File:
Name:

Print

["IInclude in Table of Contents

[C1Insert Cover Page Before Section

Show Page Number

Show Footer

Add Report Section
Add Report Section

The report sections below can be added to the Report Sections.

Add e
I
¥ Miew

[¥] Table of Contents View

=]

3]

8. Report sections can be grouped for easy access to view and print only the forms you need for a report. For
example, instead of going through and excluding all the sections you don’t need, you can simply choose a
group and only the predefined forms will be included in the report. This is shown below.

001-02.07488

Primary FormsYAux. Forms | SI&A |° FC/UVWISpec. r P.0.A. r Scour[ L

InspectorsiDate |* Rpt. Sections |* Pictures | Forms | Notes

Defic]

Save Successful

Group:| All -
The re]”!! icluded in the selected group.
Central Office
5S4 Clearance Add Sections/POF Attachments I [ Wiew PDF I

Collision Substructure

Collision Superstructura
LA Field Insp. Over Road
basad Ficld Insp. Over Water

[ Field Undeffil
Toll Road

i Underwatsr Inspaction |

[ 3 SI&A Full Wisvr
] 4 SI&A Short view | [T]
| 5 General Inventory view | [
o 6 Approach view | [C]
A 7 Deck Viey | [F]

inspect’ech
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How to Add a Comment to a Report

1. In order to further enhance the quality of an inspection report, there is a report section that allows inspectors
to add notes to the report, or to give a more detailed account of the inspection.

2. Toadd a comment to an inspection report, first locate the asset and click on the Edit Report icon (=) next
to its report. Click the Rpt. Info tab and click the Notes sub-tab. This will show all notes previously attached
to this asset.

3. Toadd a new comment, click the Create New button at the top left of the page. The new comment will
generate at the bottom of the page. Begin filling in the fields with the appropriate information. The note will
automatically save.

001-02-07488 Primary FormsYAux. FormsmFCIUWﬁSpec. [ P.ouAL | Scour |7 Load RatingYRpt. \nfow Fonh’ﬂayneYMain Menuw
Ins;edors;‘DateYR;t. SedionsYP\dures r Forms [ Notes r DeficieanHBl CalchErrcr Check
Comments
Create New
Date:[02/17/2008 .
By:[wD : Bridgelnspect
Ttem:|092C.x Collector
Comment:|Coded as an 'é' = Post-Tensioned Bridge Elements.

m »

The Special Details are the Post-Tensioning elements of the bridge. The
anchorage areas and the mid-span sections of the T-Beams and Bent =2

4

Date:[02/17/2008
By:|wTD
Item:|COMPLEX

This bridge is to be considered as a 'COMPLEX' Bridge, due to the Post-
Tensioning. A Professional Engineer, NBIS Bridge Inspection Team Leader,
will be required to be on site during the needed Regular "Biennial”
Inspections, in order to properly access the condition of this bridge.

Comment:

Date:|02/17/2008
By:|wTD

Item:|0564.01%

Comment: This value (238), was assigned based on the HS-20 Design Vehicle. -

| inspect’ech
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How to View the National Bridge Inventory (NBI) Calculations from an Inspection
Report

1. To view and recalculate the NBI calculations, start by clicking on the Edit Report icon (=) for the necessary
asset. From this point, click the Rpt. Info tab and then click the NBI Calcs sub-tab.

2. This will take you to the page where all the NBI calculations are determined. Notice that there are 3 NBI
fields, along with their values at the top of the page. These are fields that are directly linked from the forms
and are used to calculate the sufficiency ratings and determine the classification of the asset.

> Below is a screenshot that shows the NBI Calcs tab:

194-47-04489 A Primary FormsYAux. FormsmFCfU‘m‘Spec. [" P.oA. Y Scour | Loaa Rating [ Rpt. Info La PorteYl‘.'lam Menu
Ine;edcreJDateYRgt. SedicnsYPidures Forms |* Motes |* Deficiency | MBI Ealc:eYErrcr & E_cq
3 -
NEI Field Calculated Value
ltem 67 - Structural 7 1
Evaluation
[tem 68 - Deck Geometrv [ Brldgel nspect
Collector
[tem 69 - g
Underclearances

INOTE: Fields on this page are linked to the report.

SUFFICIENCY RATING = 90.53

STRUCTURAL & FUNCTIONAL CLASSIFICATION: OK

To Re-calculate Ratings Click Here
FIELDS USED TO CALCULATE SUFFICIENCY RATING
IDENTIFICATION CONDITION

8B. BRIDGE NUMBER: 04488 JS DECK: 6 Insn ect ecn

> Note: Official values are only obtained via the Federal Highway Administration (FHWA) from
the annual submission. This will be updated by a system administrator once the data has
been evaluated and returned to INDOT.
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How to Perform an Error Check

1. To perform an error check using the FHWA Edit/Update log, you must first click the Edit Report icon (=) for
the correct asset.

2. Next, click on the Rpt. Info tab click the Error Check sub-tab.

3. When you click this sub-tab, the error check will automatically begin. When the page opens, you will be able
to see all errors throughout the report. These errors can range in variety and are composed of FHWA error
checks and any customized INDOT error checks.

> Below is a screenshot of a typical error check for an inspection report:

194-47-04489 A Primary FormsYAux. Forms | SI&A | FCIUW/Spec. [ P.0.A. r Scourr Load RatingYRpt. Infoj La PorteYl‘.'Iain Men

Insgednrs-‘tateYR;t SEC‘ticnsYPic‘tures r Forms r Hotes r EeficiencyYHE\EalchErrcr Check

FHWA FEdit/Update Error Check

Open error check in new window

194-47-04489 A (La Porte), Report Date: 8/27/2009 - 12 errors found
Error IE003 for UNDERREC 2: ITEM 3 - County code is not a valid value.
Error IE004 for UNDERREC 2: ITEM 4 - Place code is not a valid value.
Error IE006A for UNDERREC 2: ITEM 6A - Features Intersected must be entered. Collector
Error IE012 for UNDERREC 2: ITEM 12 - Base Highway Network code is not a valid value.
Error IE0L6-1 for UNDERREC 2: ITEM 16 - Latitude is not a valid number.
Error IEQ17-1 for UNDERREC 2: ITEM 17 - Longitude is not a valid number.
Error IE0LY for UNDERREC 2: ITEM 19 - Detour is not a valid number.
Error IE028B for UNDERREC 2: ITEM 28B - Traffic Lanes Under is not a valid number.

Error IE100 for UNDERREC 2: ITEM 100 - The Defense Highway Designation code is not a
valid value.

Error IE102 for UNDERREC 2: ITEM 102 - The Direction of Traffic code is not a valid value.
Error IE109 for UNDERREC 2: ITEM 109 - The ADT Truck Traffic Percentage is not valid.

Error IE110 for UNDERREC 2: ITEM 110 - The Designated National Truck Network code is
not a valid value.

Submit for Approval insn e‘:l ecn

Bridgelnspect

4. As you can see above, the error check shows the location of the error, as well as why it is an error. This
significantly reduces errors throughout the inspection reports and allows for quick reviews before submitting
for approval.
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How to View Historical Inspection Reports

1. The Bridgelnspect™ Collector software keeps all historical reports and data within the database as far back
as permitting. These past reports are useful in several ways and are a valuable source of information to
asset owners. The software allows the inspector to use the last inspection report data to pre-populate many
of the reporting fields when starting a new report. All available fields are filled in and highlighted yellow.
When a field is changed, the color changes to white. This not only saves time by not having to type in
repetitive data from year to year, but it also highlights the changes from the previous inspection report.

2. To view a historical report, begin by navigating to the Main Page of the software. Use one of the search
functions (Quick Select, Tree Search, or Filter) to find the asset you are looking for.

3. Once you have found the asset, open the asset detail page by clicking on the asset. Scroll down to the
Report Details section and find the Approved Reports heading. Under the Approved Reports heading, click
on the Action icon (#%) and select the “View Report PDF” action.

» Below is an example of what your screen should look like. When you click the radio button next to
the “View Report PDF” action, this will open a window that will allow you to choose how you want
to see the PDF.

u:133::2=-"3-cec=5 Asset Type: Bridge

Feature Intersected: SUGAR CREEK
Facility Carried: US 231

District Code: 01 - Crawfordsville
Location: 0.32 N US 136

Post: 178

Offset: 43

Name of Structure:

Latitude: 40 - 02. - 54.00

Longitude: 086 - 34 - 06.00

In Progress Reports:

(231)52-79-05784 ANBL No reports

(231)53-91-00649 B Reports Pending Approval: @ view Report PDF
(236)125-32.01525 & No reports

138-32-03508 A
(25)038-79-02623 JSBL
(25)038-79-02623 NBL
(23)038-79-07458 NBL
58 SBL

(25)028-79-07477 -

@ submit to Manager

Approved Reports

Creation Date Inspection Date

12/15/2008 12/15/2008

) Undo Approval

Report Status () Delete Server Report

Approved on 7/7|

() view Repart Form View

08/22/2007 08/22/2007 Approved

- P
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4. This window allows you to control how you view the report PDF. For example, if you want to locate only the
load rating for the asset in 2007, you can choose the report section that has that data in it and view/print that
particular section. As you can see from the screenshot below, there are numerous ways to manipulate the
PDF to get the information desired, including excluding sections, reordering the sections, editing the section
name, viewing one section at a time, printing, managing what sections are in the table of contents, and
assigning a picture from a section to the cover page.

(136)34-23.03045 Asset Type: Bridge
00184 A Feature Intersected: SUGAR CREEK
LLLEE Facility Carried: US 231
& Lt | Diistrict Coda: 01 - Craudnedeil
Sl j. Print Report Sections
(231)43-6 The report sections below are included in the group.
( 2 Save Changes ] l View PDF ]
| TSN
1 Caver View
23 [ 2 Table of Contents View &) ]
g ] 3 SI&A Ful View @ =] reate Report
. B 1 SIRA Short Viw @ B ©
I} 5 General Inventory View [ & ]
[ 6 Approach View M B
: ] 7 Deck View [ (]
{ [} g Superstructure View ] IE]] ] ﬁ
f I} 9 Paint Condition View [ & [} i b
““““ T 1 = z

5. After you have selected the way in which you want to view the PDF, click the View PDF button and find the
historical information you need.

> Note: Past reports not completed with the Bridgelnspect™ Collector software can be
scanned in and uploaded to the Manager. These past reports are accessible via the Manager
component.
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How to Edit a Picture Using InspectTech’s Image Editor

1. The image editor is a powerful, new tool that allows inspection pictures to be more enhanced and beneficial
to the inspection report. Inspectors have the ability to edit the pictures attached to their inspection reports by
cropping, adding lines/circles/boxes around important details, having text written directly on the picture, and
many more capabilities which add to the usefulness and visibility of the picture.

2. To begin, locate the desired asset and its inspection report, then click the Edit Report icon (). When the
report is generated, click the Rpt. Info main tab and then click the Pictures sub tab.

3. You will be able to see all the pictures attached to this inspection report. Find the picture that you would like
to edit, or attach another picture and click on the “Edit Image” icon, located underneath the picture. Below is
a screenshot showing where the image editor icon is located.

[+
File: Florida Ave Bridge 029 jpg
Date: &/8200¢
Attached as part of this report
Description: South Abutment Overview
[ nciude file in Summary Eeport
Include File in Printed Report

|:| Sat az Cover Photo

Edit Details || Delete

4. Click the icon and it will take you directly to the Image Editor. The picture will automatically upload into the
editor and be placed on a canvas. At this point, you can begin editing or making modifications to the picture.

= Page 41
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» Below is a screenshot of the Image Editor when it is first opened. Notice on the top of the screen
there are 3 buttons: Save Image, Load Customizer, and Exit Without Saving. There are also 4
other buttons which are outlined in red in the screenshot: Edit, View, Modify, and Full screen. The
Edit button allows you to perform basic functions, such as Undo, Redo, Cut, Paste, Copy, and
Delete. If you click the View button, it allows you to add a grid to the canvas or allows you to view
the toolbox. If you click the Modify button, it permits you to change specific characteristics of the
picture, such as its contrast and brightness. The Modify button also enables you to crop the image

to the appropriate size or to eliminate unwanted objects/background in the picture.

Save Image

Load Customizer

Exit Without Saving

|| Eit | View | Moty | ==
=3 & | 2 | vl — x1 Fit | 5| Layer properties = 3{
X: = ¥: e
l_:J = W: “ H: B
@ f - 82
> () o5 O )
vy
) 2
ES)
Cd

Layers - Template= }{
Template .

5. Finally, the Modify button also has a Reset Modifications button in case you make changes that are
unwanted. The Full Screen button shows you an enlarged version of the screen. This is so the user can see
the picture better and make changes with better accuracy.

6. To begin editing, select one of the tool options on the left-hand side of the screen, or you can click the Edit,
View, or Modify buttons. To see which tools are which, you can place your mouse over the icon and its
name will appear. The tools allow you to add boxes, circles, lines, text, and hand drawings to the picture in
the form of layers. These layers are controlled by the 2 sections on the right-hand side of the screen: Layer

properties and Layers — Templates.

inspect’ech
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7. For example, you want to add a box around an important portion of a bridge, and also add some text
describing what the box was displaying. When the user adds these 2 features to the picture, they become
their own layers and are shown in the Layers section. When a layer is selected, its properties are shown in
the Layer properties section. A user can edit those properties in this section which will change the way the
object is viewed in the picture.

» Below is a screenshot showing the layers and their properties: Notice how the text layer is
highlighted and how the text layer properties are shown in the Layer properties section. If you
wanted to see the layer properties for the box, all you would have to do is click on the Rectangle-1
layer in the Layers section.

Save Image ] Load Customizer Exit Without Saving

1 Edit Il View I Modify | Full screen
-3¢ e . @ _Jl}! | =—— x1 Fit | o' | Layer properties = ¥
X: 1150 | SHY: 58 |3  ——
W:455 [SHH: 141 5
(5 5
Background Line
Layercolors [ | |
Pipette colors

Opacity 0 \_:,, 1]
Thickness 1 @

Layers - Text-3 - ¥
Template £

] Rectangle-1 w5 |
T Text-3 Bl

If you want to move the text closer to the rectangle, you could go to the Layer properties section and adjust
the X and Y coordinates by using the up and down arrows. If you did not want the text in the picture
anymore, all you would have to do is select the text layer and press the Delete button on your keyboard.
You can also hide a layer by clicking on the “eye” icon in the Layers section. This will toggle the layer on and
off, giving you the ability to focus on one layer at a time.

» There is another way to move a text layer. The “arrow” icon right above the picture will allow you to
grab a layer and move it anywhere on the canvas. This is quicker than using the X and Y
coordinates.

Once you are done making modifications and editing the picture, you have 2 options: Save Image or Exit
Without Saving. If you click the Save Image button, it will take you back to the Pictures tab. The new image
will not be visible until you click on the green refresh button underneath the image. If you click the Exit
Without Saving button, it will also take you back to the Pictures tab, but the picture will remain unmodified.
Note: The best way to learn how to use the image editor is to practice. The more you use it, the
easier it becomes to operate.

inspect’ech
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How to Create a New Asset

1. The Bridgelnspect™ Collector software is not only a means of completing reports and a tool to aid in the
overall inspection process. With the necessary permissions, the Bridgelnspect™ Collector software can also
serve as a means to perform administrative tasks for inspectors. These tasks include managing assets and
user assignments; security tasks, such as editing users; managing roles and form security; and finally
audited reporting.

2. To create a new asset, place your mouse over the Administration tab on the Main Page and select the
“Manage Bridges” option from the drop-down menu. This will display a page called “Manage Assets and
User Assignment.” From there, choose the district or county where the bridge is located.

3. Click on the [Create New Asset] option on the left-hand side, which is under the correct district/county. This
will generate the page where you will actually create the asset in the system.

> Below is an example of how to create a new asset. For this example, you want to create a bridge in
Brown County, Indiana.

Indiana Department of Transportation
Bridge and Structure Inspection System

Quick Select: vpe bridge name here

Messages: § new [ view |

Views Repors Help | INDOT Central Office : Administrator, InspectTech {Lozout)

Manage Assets and User Assignment

E-BICTEST St Of Indiana * | Create new asset for: Brown

- [Create New Asset]

#-_Test Assets Asset Information

m

=-County Bridges Bridge Number:
-[Create New Asset] Asset Code:
w-Adams Parent Asset: Brown
H-allen
#-Bartholomew Asset Order:
#-Benton Asset Tvpe: Bridge
&-Blackford Default Report Type: INDOT FULL
#-Boone

Asset Status:
=-Brown

-[Create New Asset]
0700001 [1 This asset can contain other assets

0700002
Save Save and Create More
0700003 [

[T This asset is used for summary reporting

0700004
0700005

4. Fillin the appropriate information, starting with the Bridge Number field. Do not forget the checkboxes at the
bottom, which may apply to some assets. Click the Save button when you are finished, or click the Save and
Create More button if you still have more assets to create.
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How to Edit an Existing Asset

1. Another administrative task that an inspector with the correct permissions can perform is editing assets. Just
like creating a new asset, the inspector can log on to the software and actually edit the asset itself, such as
its name, code, type of structure, its type of report required, and the status of the structure.

2. To begin, place your mouse over the Administration tab on the Main Page and select the “Manage Bridges”
option from the drop-down menu. From here, choose the asset you wish to edit from the tree filter and click
on it. This will open a window in the area directly to the right of the tree.

» Below is a screenshot of what the page should look like at this point.

Messages: 6 new

Indiana Department of Transportation . T
Bridge and Structure Inspection System ik select: =F

e bridge name here

Iain Administration Views Reports Help | INDOT Central Office : Administrator, InspectTech (Logout)

Manage Assets and User Assignment

=-BICTEST St Of Indiana * | Edit Asset: 0300006
-[Create New Asset] =
5 Test Assets Asset Information
J-County Bridges Bridge Number: 0300006
~[Create New Asset] Asset Code: 0300006
@-Adams Parent Asset: Bartholomew
-Allen
=-Bartholomew Asset Order:
~[Create New Asset] Asset Tvpe: Bridge -
0300003 Default Report Type: INDOT FULL -
~0300004 Asset Status: -
0300005 : : i
0300006 [C] This asset is used for summary reporting
.-0300007 [C] This asset can contain other assets
~~0300008
Copy Asset Save Save and Create More Delete
| [E3] [0

3. Now enter the information that you need to edit on the asset and click the Save or Save and Create More
buttons.
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How to Archive a Bridge

1. Archiving a bridge basically has the same effect of deleting it from the current report cycle except there is
one difference: it saves all of the information pertaining to the bridge for future access, but excludes it from
reporting/searching.

2. Place your mouse over the Administration tab on the Main Page and select the “Manage Bridges” option
from the drop-down menu. Now, select the location of the bridge using the tree on the left-hand side and
click on the bridge you wish to archive.

3. On the right-hand side of the page there will be an Asset Information section. Locate the Asset Status
drop-down menu field and select “Archived” from the list that appears.

4. Click the Save button.
How to Delete a Bridge

1. Archiving a bridge will remove the bridge from the active list while still keeping the historical records.
Deleting a bridge will completely remove the bridge from the software, including the historical records. Note:
There is not an Undo option. Once you delete the bridge, it is permanently deleted.

2. Place your mouse over the Administration tab on the Main Page and select the “Manage Bridges” option
from the drop-down menu. Now, select the location of the bridge using the tree on the left-hand side and
click on the bridge you wish to archive.

3. On the right-hand side of the page there will be an Asset Information section. Locate the Asset Status
drop-down menu field and select “Delete” from the list that appears.

4. Click the Save button.

Edit Asset: 001-15-02474

Asset Information

Name: [001-15-02474

Code: [10
Asset Tvpe: | Bridge w
Default Report -
Tspe:
Asset Status: A

[ This asset is used for summary reporting

[[1This asset can contain other assets

ISave ] [ Save and Create Maore ][ Delete I
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How to Add a New User

1. Begin by placing your mouse over the Administration tab. From the drop-down menu, move your mouse
over the “Security” option and then select the “Create and Edit Users” option.

2. This will open up a new page called “User Management.” This is where you can create new users for the
software.

3. Begin by selecting the “Create New User” option in the list on the left. Fill in the new user’s information and
assign a role and password. Note: The inspector will be able to change his or her password at a later
time. You can select the user’s Role from the drop-down menu, or you can use the checkbox next to “Copy
asset permissions from another user” and choose the person whose permissions are the exact same as the
new user. This will make his or her Role and Member Of sections the same as the other person’s.

4. When you click the Save button, the user will be created. The person’s user name will be his or her first
initial then his or her last name (e.g., Ryan Miller would be rmiller). If there is another person with the same
user name, the software will place a number after the user name (e.g., rmiller2).

5. Click the Save button.

Messages: § new {view

Indiana Department of Transportation R O
i " i - | IyYpe briage me nere
Bridge and Structure Inspection System QUi S

View bridge group
inspectiech

lain Administration Views Reports Help | INDOT Central Office : Administrator, InspectTech (Losout)

User Management

- First Name:
Administrator. InspectTech E N .
Anthis, Ronnie Last Name:
Atkinson, Tim Member Of: -
Bewlzy. Dan Role: -
co. Adams .
co. Allen Email Address:
co, Barthalomew Password:
co, Benton b

Confirm New Password:
Password Expiration Date: G|
Password Valid For Days:

Copy asset permissions from another user: []
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How to Edit/Delete a User

1. Begin by placing your mouse over the Administration tab. From the drop-down menu, move your mouse
over the “Security” option and then select the “Create and Edit Users” option.

2. This will open up a new page called “User Management.” This is where you can edit or delete users.

3. Select the user that you wish to edit from the list on the left, and make any of the necessary changes. If you
are deleting the user, click on the user’'s name and then click the Delete button.

4. Click the Save button.

» Below is a screenshot showing how to edit or delete a user’s information.

Messages: § new

Indiana Department of Transportation
Bridge and Structure Inspection Syste

Views Reports Help | INDOT Central Office : Administrator, InspectTech { Logout)

m Quick Select: Type bridge name here
View bridge group

User Management

First Name: InspectTech

Administrator, InspectTech
Anthis, Ronnie

moe

Last Name: Administrator

Atkinson, Tim

Bewley, Dan Member Of: INDOT Central Office -
co. Adams User Name: inspecttech

co, Allen -

co, Barthalomew Role: Administrator -
co, Benton Email Address:

co, Blackford -

Password: ssssssssss

Confirm New Password: esessssess
Password Expiration Date: i
Password Valid For Days:
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How to Run an Audit-Report

1. The audit-report function provides a means to see all actions and changes made via the software. The 2
types of reports available are Asset and Report Changes, or User Access. The Asset and Reports Changes
report tracks any changes made to the structures and inspection reports. The User Access report tracks
when each user accessed the system.

2. Torun an audited report, start at the Main Page. Place your mouse over the Administration tab. From the
drop-down menu, select the “Audit Reports” option. Once you click on this, it will load a new page where you
will enter the information about the audit report.

3. From the Report Type drop-down menu, choose which type of audited report you wish to generate. Choose
the date range from which you want the system to pull information. Type in the Inspector Name, Asset
Name Contains, or Changed Object Contains fields to narrow the report to exactly what you want to find.
Note: These 3 categories are optional and do not need to be filled out to run the report.

4. When all the information is entered, click the Run Report button.

» Below is a screenshot of what the page should look like.

. . Messages: § new [ view )
Indiana Department of Transportation

Bridge and Structure Inspection System k>l

Type bridge name here

View bridge group

Iain Administration Views Reports Help | INDOT Central Office : Administrator, InspectTech (Logout)
Audit Report
Report Type: | Asset and Report Changes - I
Changed Date:| From- ez
To: H
Inspector Name: -
Asset Name Contains:
Changed Object Contains:
Report Date:|  prom: i
To b
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How to Run Summary Reports

1. Some users may have template reports already installed in the system that can be run quickly and printed.
For example, every month you have to submit a report detailing all bridges past their inspection due dates.
This is now a very easy and quick process. All you have to do is choose what specific report you want, and
the system will automatically retrieve all bridges past their due inspection dates.

2. In order to perform this function, begin by going to the Main Page and click the Reports tab. Select the
“System Reports” option from the drop-down menu. This will generate the screen like the one below.

Summary Reports

Parent Asset: State of Indiana

Output Tvpe: POF -
Report: [ P B
Deficiency Query Shows all currently unresclved deficiencies run report
Next 2 Months Shows zll bridges due in the next 2 months run report
Past Due Shows zll bridges past their inspection due date run report
Special Inspections (w' FC) |Shows all bridges that require special and FC inspections run report
Special Inspections Shows zll bridges that require need specizal inspections run report
Underwater Shows all bridges that require underwater inspection run report
Fracture Critical Shows a list of zll fracture critical bridges run report
High Priority Deficiencies Shows all high pricrity, incompleted deficiencies run report
Submitted For Approval Shows zll bridges whose reports are submitted for approval [run report

3. Determine what kind of output you want the report to be generated as (PDF, HTML, or Excel) by using the
Output Type drop-down menu. Next, find the report you need to run from the list of pre-existing reports and
click on the run report hyperlink on the right side of the page. Below is an example of a summary report;

Past Due Inspections

Bridge NBI Location Features Intersected County Inspection
Number Date
458660 OHIO RIVER
4867 CSX RR & UNNAMED CREEK 15
77 28366 OHIO RIVER & IR 66 074
155-0-04810 34518 OHIO RIVER

OHIO RIVER & STREETS
OHIO EIVER & ROAD
ACCESS RD & NFLOOD PLAIN

031-10-07102 A 8863

OHIO RIVER
HUMPHERYS BRANCH
BROUILETTS CREEK

ML
VERMILLION RIVER 0g3

BIG WEA CR. & ELLIOTT DT 079

PRAIRTE CREEK 006

-6

[AN DITCH |

78

1 MC CRACKEN CREEK 032
TRIBUTARY TO PRAIRIE CR. 084
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How to Create a County Summary Report Booklet

1. The Bridgelnspect™ Collector software allows Indiana County personnel the ability to view a summarized
report on all of their bridges, in a single location, with the click of a button. These summary reports are
specifically pre-designed for Indiana Counties and are automatically updated when information in the
system is edited or added. This summary report provides information on numerous important topics, which
are specifically included for the counties of Indiana. The summary reports provide a clear overview of the
wellbeing of all the county’s bridges. Along with the special reporting sections, the County Summary report
also includes the most current inspection report for each bridge in that county. Here are a few sections
which are included in the County Summary Report Booklet:

»  Priority Schedule for Bridges

List of Safety Iltems Currently on Bridge

List of Needed Safety Improvements
Bridges that Must be Posted

Listing of Bridges that Must be Closed

» Summary of Changes in 92A, 92B, and 92C

YV V V

2. To create a County Summary Report Booklet, use the tree search located at the bottom of the main page.
Click on the plus symbol next to the “County Bridges” option to expand all the counties. Next, locate the
county for which you want to create the summary report and click only on the county’s name. Now, scroll
down to the Report Details section and click the Create Report button next to the report. Note: By clicking
on the asset’s name, you will only see the county summary reports.

» Below is a screenshot showing this process:

[E} BICTEST St Of Indiana o
El- County Bridges

Adams

Parent Asset: County Bridges

Bartholomew Bridge Number: Adams

Benton I3 Asset Code: Adams

Blackford Asset Tvpe: Bridge

foone (6A) Features Intersected ( ALL under)::

Browr, I (7) Facility Carried (On)::

:::" ' (2) District Code::

Clark Location:

Clay 606.1A Mile Post - Mile:

Clinton 606.1B Mile Post — Offset:

Craw ford Name of Structure:

DS Latitude:

+ .

E:Z;:Lclrm Longitude: \

Dekalb

Delaware

Elkhart In Progress Reports:

Fioyd 12/23/2009 12/23/2003 In progress = b
Fountain

Frankiin 12/18/2009 12/18/2003 Eridge In progress = 3B
Fulten 12/18/2009 12/18/2003 Eridge In progress = b

Gibzon

Reports that are part of the summary report's inspection cvcle can be viewed by clicking the edit link

- P 1
inspect ech age 3



INDOT BIAS 5.0 Collector Manual

3. This will take you directly to the Rpt. Sections tab, which is where you will be able to view and print the
entire book, or just certain sections of the book. The Rpt. Sections tab also allows you to add sections, view
a PDF, and much more. Please refer to “How to Manage the Report Sections of a Report” section of this

document for more information and assistance with the Rpt. Sections tab.

> Below is a screenshot which shows the Rpt. Sections tab for a County Summary Report:

inspectech

Adams Rpt. |nio] AdamsYMain Menu]
Save Order Changes Add Sections/PDF Attachments ] [ View PDF I 1
Include in Table S Show Page | Show
o s
Section Section Name |
] Priority Schedule for Bridge H |:| & &
[ 2 List of Safety ltems Currently on Bridge visw [ |
] 3 List of Needed Safety Improvements fiew ]
0 4 Posted or Closed Bridges View ]
[} 5 Bridges That Must Be Posted Wisw E
El G Listing O.f Bridges That Must Be Closed Viaw =
= 7 Listing of Bridges That Require Posting Changes iz | e
0 8 Listing of Bridges Requiring Posted Sign Removal View [l
[} 9 Listing of New Rehabilitated and Repaired Bridges View E
| 10 Listing of Added Archived and Deleted Bridges Wigw [
] 12 Listing Of Structure Types fiew Ll
7 13 Bridges On Mational Highway System View ]
] 14 Listing of Historical Bridges figv ]
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Picture Output in a County Summary Report Booklet

1. The Asset Cover Page of the County Summary Report Booklet allows up to 4 pictures and one
sketch/drawing to be attached. However, any additional pictures attached to an inspection report will be
included as an appendix. The software will automatically do this for you and will process the pictures in the
order in which they appear in the form. Therefore, you should order pictures the way in which you expect to
see them in the Summary Report Booklet.

2. For help with ordering the pictures in the report, please refer to the “How to Change the Picture Ordering of
a Report” section of this document.

Asset Cover Page

BOONE COUNTY - BRIDGE NO. 0001
LAFAYETTE AVE over PRAIRIE CREEK
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BIAS Issues (Contact Information)

1. To report issues or to request additional technical support, please contact your systems
administrator: help@inbridges.com, or visit Indiana’s Bridgelnspect™ Web site at
http://www.inbridges.com.

2. If you need immediate assistance, please contact:

» Gerald Nieman
INDOT-Bridge Inventory
317-232-5224
gnieman@indot.in.gov

3. ForLicensing Purchases, or to reach InspectTech Sales, please contact:

> sales@inspecttech.com
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